Willing Hearts Chairperson Role and Responsibilities


The Wiling Hearts Chairperson is responsible for managing the relationship between the club and the Willing Hearts Consignment Shop.
WH Chairperson Responsibilities:

· Ensure that all club members understand the following:

· The role of Willing Hearts in the community, its fundraising function and benefits.

· The schedule for volunteering

· The participation points club members will earn
· The matching funds objective for the club by maintaining a schedule

· The sign-in/sign-out process

Consider creating a handout that includes the above info for new club members

· Maintain a spreadsheet of points for the entire year. At the end of each month, send a copy of the updated spreadsheet to the club secretary, faculty advisor and Rotary Liaison (so we have back-ups in case of hard drive problems, etc.).

· If the club is in jeopardy of losing its fundraising matching funds because of lack of club participation, inform the board of directors immediately and devise a plan to rectify the situation.
· Work with the management staff at Willing Hearts to make sure that the volunteers are being helpful and productive.

· In February, if you do not plan to continue in this role next year, help the club to identify a club member as a suitable replacement – someone who is knowledgeable about the shop, committed to the project and understands the record keeping requirements.
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