Treasurer Role and Responsibilities


The club treasurer must understand the financial situation of the club at all times. When possible projects are discussed, the club will look to the treasurer to advise on whether or not the club is in a financial position to implement a service project when costs are involved.
Treasurer Responsibilities:

· Coordinate the bookkeeping – introduce yourself and establish a relationship with Mrs. Pennignton in the HS office. She handles all the actual bookkeeping for Interact. You must check in with her every month to get information for the Treasurer’s report. When checks must be paid, inform Mrs. Pennington of the amount, address, etc.

· Give a Treasurer’s Report at every board meeting – let the board know exactly what financial transactions have transpired since the previous board meeting (deposits, withdrawals, etc. including upcoming anticipated expenses) and give current account balance. Alert the board if there are any problems.
· Fundraising – work with the president and project chairpersons to ensure that sufficient funds are raised to carry out anticipated service projects. Each spring, the incoming and current Treasurer should work with the board to determine if the club will have a booth at the Street Fair. If so, the Treasurer should help decide what is to be sold, complete the booth application and work with the appropriate project chairs to organize the effort. Depending on what is to be sold, some preparation work may need to be done over the summer – the Street Fair always takes place the first Sunday of October.
· Club Dues – using the current member list maintained by the Membership Chair, the treasurer will coordinate the dues collection process, maintain records and follow-up with unpaid members as necessary.
Visit www.interactnewjersey.org for more information. Also review section four of the Interact Handbook – available in the download section.
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